AL alloya

Corporate Federal Credit Union

Aptys Contingency System
ACH Receipt File Processing

This document provides instruction on processing ACH Receipt files in the Aptys Contingency System.

IMPORTANT NOTES:

e Receipt files will be available at normal distribution times.

e The Aptys Contingency System does not warehouse future dated items. Receipt files will contain
both current day and future dated items. If you warehouse your future dated items in Alloya’s
primary ACH Services System, you will need to work with your core processor to identify and post

the future dated items.
Topics in this article include:

e FTP ACH Files

e Browser ACH Files

e Download One Individual File

e Download Multiple Files at the Same Time

e Changing the Modifier
e Settlement Reports
e Daily Reconciliation

FTP ACH Files

If you receive your ACH Receipt files via FTP, you will continue to receive them via FTP during ACH

contingency processing.

FTP members will also see the files available for download in the Aptys Contingency System.

If you want to see your file in the Aptys Contingency System, refer to the Browser ACH Files section in this
document. However, we caution you to not duplicate file posting.

PDF detail reports are available. Refer to the ACH Receipt File Detail Report document.

Browser ACH Files
e Sign into the Aptys Contingency System.

e Select the Home tab if you are not
automatically directed to that page.

This screen will tell you if there is a file ready for
download and provide announcements on the status
of file processing on the Bulletin Board.
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If files are ready to download:

e Select the ACH tab. Meml

e Select the Upload/Download tab.

Home ACH Repots
Overview ! heconciliation Upload/Download
v

IMPORTANT NOTE:

We copy all incoming files every day. Therefore, already-processed files from previous days will be listed.
Review the File Creation Date and the Sent Time to select the correct file.

Unlike Alloya’s primary ACH Services System, the Aptys Contingency System will distribute files one-for-one
from the Fed files received. You will receive files based on the Fed’s file identifier. The Fed can distribute
files with identifiers equal to A through F on any day. You will not receive any duplicate identifiers. You
could receive up to eight files per day; most of the Fed distribution windows distribute two files. Alloya’s
primary ACH Services System combines these files for you, but the files will not be combined in the Aptys
Contingency System.

If there are two files, you have the option of downloading them separately or combining the two files into
one download.

Download One Individual File
e Select a file by checking the box on the right side.

e Click the Download Selected ACH Files button.

JACH FiLes ReApy To DowNLoAD
Sent Time Destination Contains IAT File ID Modifier File Creation Date Batch Count Entry / Addenda Count Debit Amount Credit Amount ® pownload
6/1/2020 8:56:22 AM 075919197 No A 6/1/2020 9 17 $383.32 $42,862.80
6/1/2020 9:03:38 AM 075919197 No C 6/1/2020 4 6 §4.92 z
6/1/2020 9:03:38 AM 075919197 No c 6/1/2020 5 1 $1,085.63 $40,419.18
b Download Selected ACH Files

$51,946,502.20 £20,002 654.37

v P

Download selected ACH Files
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e The file will be available at the bottom left-hand corner of your browser.

e Click on the file to open.

8,030,616 9333006057
6,054 1161124166
4 1161124186
<] 3387702000
416 064109086

NOTE: The immediate destination of the file will be your credit union’s RTN. The immediate origin of the file
will be the FRB routing number, 691000134. Alloya’s primary ACH Services System has the immediate origin
as 271987635. If the core system validates the immediate origin you may need to edit the field.

mj Downloaded_ACH_File_TF1 (13) - Notepad

File Edit Format View Help

tLEJl 271987635 £9188813420061220156894181A11oya FCU ASF APPLICATIC

B95008080884637271987635271990952 BBB8163699480677000800471BIAST, CHRIST]
B891800815637711520000008208085449561400000000000008801088973311400088888

|RKS CREDIT 1242871758925199785MERCH BANKCARD MNET SETLMT 19591652

T SETLMTBE1320288615167124287175008880813622271987635274074848 BeeRes7a84g

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn el T Pl I = n.

Save the file to your normal directory/folder location and change the name to your required naming
convention.

Download Multiple Files at the Same Time
e To combine two files into one file for download, select both files by checking the download box on
both files.
o Select the files by checking the boxes on the right side
e Click the Download Selected ACH Files button.

The downloaded file will contain the 2691 $83 462, 726.32 $32.410,845.73
items from botbh files. 5,020 $51,046,502.20 $20,002,654.27 >

The combined file will be available
at the bottom left-hand corner of —eetin Download Selected ACH Files
your browser window.
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e Click on the file to open.
8,030,616 9333006057
6,054 1161124166
4 1161124166
3 3387702000
416 064109086
E| Downloaded ACH_..txt ~ t————

NOTE: The file modifier will default to the modifier of the file listed first.

ACH Fies Reany To Downioan

271967635 No D 6/10/2020 59 2081 $83462.726.32 SR241084573
271987635 No F 6/10/2020 996 5020 $51946,502.0 $20,002,65437

In the example above, the D and F file were combined, and the output file had a modifier of D.

NOTE: The immediate destination of the file will be your credit union’s RTN. The immediate origin of the file
will be the FRB routing number, 691000134. Alloya’s primary ACH Services System has the immediate origin
as 271987635. If the core system validates the immediate origin you may need to edit the field.

[ | Downloaded_ACH _File_TF1 (13) - Notepad

File Edit Format View Help

hEﬁll 271987635 6910881342006122815G8941814A110ya FCU ASF APPLICATIC

B950000884637271987635271998952 BEBR1636994830677008300471BIAST, CHRIST]
8891888815637 71182000008020054495614006800000008080001089733114688006000

[RKS CREDIT  1242871758925199785MERCH BANKCARD MNET SETLMT 19591652

T SETLMTE613282886151671242871758888813622271987635274874848 BEREB575E

. R - B e 0l - 1 o e W B 1 B O o W W W o Bl il o Wm0 0 0 el Wl O T B0 0 el T Pk B =W Y

Save the file to your normal directory/folder location and change the name to your required naming
convention.

Changing the File Modifier
If you have system settings that prevent you from using the modifier in the header record of the file, you
can change the modifier.

NOTE: Check with your core processor on any possible restrictions or settings.

The file can be opened in Notepad or Word.

Member Training 4 7/2020



L all()ya® Aptys Contingency System

Corporate Federal Credit Union ACH Receipt File Processing
- :
J Downloaded_ACH_File_TF1 (3) - Notepad
File Edit Format View Help
| tl.Bl 271987635 69100081342804141457C094101A110ya FCU ASF APPLICATION SUPERVI
L e - - -n ] L= ] n | | L Bl |} -
| Belliel ™1 B L o N LT will s ™ E " | "o B B | L
A LI B = anm n | |
k - moemms d = g e =t S === e~ =} ReSE=——
Ml e e " " _ N loy on EFTEYAErin iy
" | " E . - R B | B EEmEsmeam - n - - - | ] n
"TEE I TEEE N I "l [ By | - RSl |
| - . - - N e | |
i Emm c EmoemE e Ewe mEm s W e - eEm mEs o smEs

The file modifier is in the first line — which is the header record or 1 record.

he1 271987635 $910081342084141457C094181411oya FCU ASF APPLICATION SUPERVI

To change the modifier:

e Place your cursor before the letter.

e Type the new modifier letter.

e Delete the original letter.*

e Save the file in your standard naming convention.

*It is very important to add one character and delete one character. The line lengths are critical to process

an ACH file correctly.

Settlement Reports
ACH Receipt activity is reported by settlement date for balancing purposes.

e From the tabs located at the top, select

the Reports tab. Alloya - Member

Client Access

Reports

e C(Click anywhere on the line to access the ACH Settlement Breakdown report.

SearcH ResuLts

14 <4 Page 1 of6 e» mi Gofo F‘age:T

6/10/2020 ACH Settlement Breakdown 2020-08-10.pdf

Member Training 5 7/2020




L aIIOYd Aptys Contingency System

Corporate Federal Credit Union ACH Receipt File Processing

The report will download and be available at the bottom right of your
browser window. ACH Settlement Br.pdf

e Click on the file to open.

e Save or print the report for your records.

Settlement Activity Breakdown

Correspondent Bank Respondent Bank
271987635 271987635
Alloya FCU Alloya FCU
Seitlement Date Total Debits Total Credits Net Amount
B10/2020 $0.00 §201.13 $201.13
61172020 $631,126.25 $13,250.47 ($617,875.TH)
Totals: §631,126.25 $12,451.60

Daily Reconciliation
Using the Reconciliation tab, you can reconcile your incoming files. Click the + sign next to any title to view
the details.

e Select the ACH tab.

e Select the Reconciliation tab.

The right side of the page will list your incoming file activity.

| Incoming

Batch Count Debit Amount Credit Amount
© + Total Received (4 files) 2156 $147173,241.82  §54,486,216.61
- Total Ready To Download 0 $0.00 $0.00
- Total In Processing 0 £0.00 £0.00
0

- Total On-Hold £0.00 £0.00
© - Total Downloaded 2,156 §147173241.82 §34486216.617
0 $0.00 $0.00

In the example above, there were four files received for today and four files downloaded.
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If a file was not downloaded, there will be items listed in the Ready to Download section.

rocessing

Incoming

© + Total Received (5 files)
© - Total Ready To Downloacl
- Total In Processing
- Total On-Hold
© - Total Downloaded

Batch Count Debit Amount
2,354 §$188533982.37

1,037  §75794,144.97
0 £0.00
0 £0.00

1317 $112,739837.40

Credit Amount
£89,178,920.14
£44 244 986.92

$0.00
$0.00
$44 934,003.22

By clicking on the + next to the title, you can expand the selection and see what is ready for download.

Incoming

Batch Count Debit Amount Credit Amount
© -+ Total Received (5 files) 2,354 §188533982.37  389,178,990.14
@ - Total Ready To Download 1,037 57579414487 544 244 986,92
ACHAJO1271987635AIM202006020308.ACH (09:02) 265  $22,891,838.22 $1,505,351.72
ACHAJO1271987635BIN202006021108.ACH (09:02) 142 $2,940,390.22 $3,398,846.87|
ACHAI01271987635CIN202006021515.ACH (09:02) 630 $4996191653  $39,340788.33
- Total In Processing 0 $0.00 $0.00|
- Total On-Hold 0 $0.00 $0.00)
© - Total Downloaded 1,317 §112739837.40 544934 003.22]
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