
                        Aptys Contingency System 
ACH Receipt File Processing 

 

Member Training 1 7/2020 

This document provides instruction on processing ACH Receipt files in the Aptys Contingency System.  

IMPORTANT NOTES:  

• Receipt files will be available at normal distribution times. 

• The Aptys Contingency System does not warehouse future dated items. Receipt files will contain 

both current day and future dated items. If you warehouse your future dated items in Alloya’s 

primary ACH Services System, you will need to work with your core processor to identify and post 

the future dated items. 

Topics in this article include: 

• FTP ACH Files 

• Browser ACH Files 

• Download One Individual File 

• Download Multiple Files at the Same Time 

• Changing the Modifier 

• Settlement Reports 

• Daily Reconciliation 

 

FTP ACH Files 
If you receive your ACH Receipt files via FTP, you will continue to receive them via FTP during ACH 

contingency processing. 

FTP members will also see the files available for download in the Aptys Contingency System.   

If you want to see your file in the Aptys Contingency System, refer to the Browser ACH Files section in this 

document. However, we caution you to not duplicate file posting.   

PDF detail reports are available. Refer to the ACH Receipt File Detail Report document. 

Browser ACH Files 
• Sign into the Aptys Contingency System.  

 

• Select the Home tab if you are not 

automatically directed to that page.  

 

 

This screen will tell you if there is a file ready for 

download and provide announcements on the status 

of file processing on the Bulletin Board. 
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If files are ready to download: 

• Select the ACH tab.  

 

• Select the Upload/Download tab. 

 

IMPORTANT NOTE: 

We copy all incoming files every day. Therefore, already-processed files from previous days will be listed. 

Review the File Creation Date and the Sent Time to select the correct file.   

Unlike Alloya’s primary ACH Services System, the Aptys Contingency System will distribute files one-for-one 

from the Fed files received. You will receive files based on the Fed’s file identifier. The Fed can distribute 

files with identifiers equal to A through F on any day. You will not receive any duplicate identifiers. You 

could receive up to eight files per day; most of the Fed distribution windows distribute two files. Alloya’s 

primary ACH Services System combines these files for you, but the files will not be combined in the Aptys 

Contingency System.   

If there are two files, you have the option of downloading them separately or combining the two files into 

one download. 

Download One Individual File 
• Select a file by checking the box on the right side.  

 

• Click the Download Selected ACH Files button. 
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• The file will be available at the bottom left-hand corner of your browser. 

 

• Click on the file to open. 

 

 

 

 

 

 

 

NOTE: The immediate destination of the file will be your credit union’s RTN. The immediate origin of the file 

will be the FRB routing number, 691000134. Alloya’s primary ACH Services System has the immediate origin 

as 271987635. If the core system validates the immediate origin you may need to edit the field. 

 

Save the file to your normal directory/folder location and change the name to your required naming 

convention. 

Download Multiple Files at the Same Time 
• To combine two files into one file for download, select both files by checking the download box on 

both files. 

• Select the files by checking the boxes on the right side 

• Click the Download Selected ACH Files button. 

The downloaded file will contain the 

items from both files. 

The combined file will be available 

at the bottom left-hand corner of 

your browser window. 
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• Click on the file to open.   

 

 

 

 

NOTE: The file modifier will default to the modifier of the file listed first. 

 

 

In the example above, the D and F file were combined, and the output file had a modifier of D. 

NOTE: The immediate destination of the file will be your credit union’s RTN. The immediate origin of the file 

will be the FRB routing number, 691000134. Alloya’s primary ACH Services System has the immediate origin 

as 271987635. If the core system validates the immediate origin you may need to edit the field. 

 

Save the file to your normal directory/folder location and change the name to your required naming 

convention. 

Changing the File Modifier 
If you have system settings that prevent you from using the modifier in the header record of the file, you 

can change the modifier.   

NOTE: Check with your core processor on any possible restrictions or settings. 

The file can be opened in Notepad or Word. 
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The file modifier is in the first line – which is the header record or 1 record. 

 

To change the modifier: 

• Place your cursor before the letter.   

• Type the new modifier letter.  

• Delete the original letter.* 

• Save the file in your standard naming convention. 

*It is very important to add one character and delete one character. The line lengths are critical to process 

an ACH file correctly. 

Settlement Reports 
ACH Receipt activity is reported by settlement date for balancing purposes. 

• From the tabs located at the top, select 

the Reports tab. 

 

 

 

• Click anywhere on the line to access the ACH Settlement Breakdown report. 
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The report will download and be available at the bottom right of your 

browser window. 

• Click on the file to open. 

 

• Save or print the report for your records. 

 

 

 

 

 

 

 

 

Daily Reconciliation 
Using the Reconciliation tab, you can reconcile your incoming files. Click the + sign next to any title to view 

the details. 

• Select the ACH tab. 

 

• Select the Reconciliation tab. 

The right side of the page will list your incoming file activity. 

 

In the example above, there were four files received for today and four files downloaded.   
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If a file was not downloaded, there will be items listed in the Ready to Download section. 

 

By clicking on the + next to the title, you can expand the selection and see what is ready for download. 

 


