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This document provides instruction on producing ACH Receipt file detail reports through the Aptys 

Contingency System. 

Reports are produced for each individual receipt file. If you have multiple files you will need to download 

multiple reports. 

• Select the ACH tab.  

 

• Select the Upload/Download tab. 

 

• Select the file for which you want to produce a 

report of the ACH items by clicking anywhere on 

the line of the ACH file. 

 

The system will respond with a screen showing the totals for the file, and options to download the files and 

Print as PDF. 

• Select Print as PDF. 
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The report will appear in the lower left-hand corner of your browser window. 

• Click on the document to open.   

 

 

 

The report includes all batch and entry record detail. 
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• Select the download icon in the upper right-hand corner of 

the window. 

This will open the Save As dialog box where you can save the file 

to your preferred location on the network. 

• Change the file name to your standard naming convention for daily ACH Receipt Reports. 

 

 

 


